AGENDA
COMMITTEE OF THE WHOLE
April 21, 2020 – 7:30 p.m.

***In a measure to promote compliance with Governor Pritzker’s Executive Order 2020-10
(COVID-19 Executive Order No. 8) and to protect the safety of the residents, staff and officers of
our City, the City will hold this meeting electronically via the following:
Join Zoom Meeting:
https://zoom.us/j/99220765232?pwd=ZFZMaEpyRlVNREpkc081M0lodm1qZz09
or at telephone conference number at (312) 626-6799 US (Chicago);
Meeting ID: 992 2076 5232
Password: 167769
Members of the public will be afforded the opportunity for public comment on this conference line.
We are requiring members of the public who wish to comment at this meeting to email the Deputy
City Clerk at BROSEJ@cityrm.org at least one (1) hour before the start of the meeting. We also
urge residents to listen to the live or recorded broadcast of the meeting from their homes and send
any communications they want to address to the City Council or Staff. The broadcast of the
meeting may be found on Channel 6 (audible only) or the following link
https://www.cityrm.org/520/Rolling-Meadows-Broadcasting-Network. ***

1)
2)
3)
4)
5)

City Operations Update – COVID-19 Response
2020 Community Events – Updated for 2020
G1 Ordinance Discussion
FY 2020 Fiscal Estimates – Initial Assessment Thoughts
Engineering Cost Comparisons
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City Operations Update – COVD-19 Response

This is information provided to the Mayor, City Council, residents, businesses and the
community.
City Hall and Public Works Offices are temporarily closed to the public, based on health
guidelines issued in response to the Covid-19 outbreak. All public safety operations will
continue, including services provided by the Fire Department, Police Department and Public
Works Department. While City Hall is closed to the public, City services continue to be
delivered and our Community Development and Finance Departments remain open remotely by
phone at (847) 394-8500 or by email at finance@cityrm.org.

Access late breaking updates on the City’s
COVID-19 Response page at www.cityrm.org.
Individual web links offer access to a wealth of information on a variety of
topics:
• Weekly video updates from Mayor Joe Gallo.
• Online payment options for monthly utility bills, real estate transfers, and
more.
• Operational updates for City Departments and information provided by the
State of Illinois on the COVID-19 virus.
• Hours of operation for grocery stores and other essential businesses around
town.
• Food pantry resources.
• Help for small businesses.
Residents may also stay informed via the City’s Facebook pages at
facebook.com/cityofrollingmeadows.

City Services and Continuity of Operations
Rolling Meadows City Departments were well into developing operational plans to assure
continued delivery of essential City services when Illinois Governor J.B. Pritzker announced a
state-wide shelter-in-place strategy on March 20th to slow the spread of COVID-19. From Police
and Fire to Public Works to Finance and Administration, City employees developed and applied
creative social distancing to maintain full staffing levels and deliver vital operations while
simultaneously protection their own personal health.
 Ensuring the continuing of refuse and water operations, and other critical functions, led
Public Works to split its 40-plus employees into two separate shifts throughout their
respective divisions.
 Public Works, with the assistance of the Emergency Planning Committee, introduced
expanded cleaning procedures for all facilities and vehicles and kept crews isolated from
one another.
 The IT Department, took the lead at the direction of the City Manager, to ensure technology
was in place for remote work, communication, and meetings as well as updates to the City’s
website. Technology has allowed the City to continue to successfully operate and provide
services to the community.
 As the risks associated with COVID-19 became more apparent in the days and weeks
leading up to the Illinois’ stay-at-home order, the Police Department adopted new standards
that guide its use of personal protective equipment (PPE).
 The Fire Department developed expanded safety protocols that protect firefighters who
provide emergency medical services.
 The Finance Department expanded its online payment capacity and developed a new way
to process payments for Real Estate Transfers, Business Permits and Local Taxes.

 The Administration, Finance & Community Development Departments continue to operate
at this time via phone and email (see www.cityrm.org for various emails).
 Payments are accepted by the following methods:


Online at www.cityrm.org;



White Drop Box (City Hall Parking Lot);



By mail (City of Rolling Meadows, 3600 Kirchoff Road, IL 60008).

 There are NO LATE PENALTIES for any types of bills.
 There are NO WATER SHUT OFFs for Water Bills.

Restaurants, Gas Stations & Hotels (Food & Beverage
Tax Payments & Liquor Licenses): Finance is actively working with businesses to help make
payments arrangements that fit their needs. The City of Rolling Meadows is following the
State’s guidelines for payment extensions for Liquor Licenses (license renewals due now may be
paid by July 31, 2020). Some businesses are paying for their Liquor License and some need
several months.
Businesses who need to speak about payment arrangements should reach out to Finance Director,
Melissa Gallagher at gallagherm@cityrm.org or call (847) 870-9041 to request a payment
arrangement. (At this time only four businesses have requested a formal payment plan.)
FY 2020 Financial Estimates: During tonight’s Committee-of-the-Whole Meeting, Staff will
present some initial thoughts for discussion during the Agenda Item, “Fiscal Estimates – Initial
Mitigation Thoughts”. Between now and June, the City’s Auditors and Staff will finalize the
City’s FY 2019 Audit which will be presented to the City Council at the June 16th Committee-ofthe-Whole Meeting. More information and data will be provided as we all work through the
assessement, mitigation and recovery process.
City Council Discussion: This is an update to the Mayor, City Council and the Community.
Please let us know if you need further information or have any questions or comments.
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Rescheduled Community Events for the City of Rolling
Meadows Due to the COVID-19 Crisis

Attachment:
Revised 2020 Community Events Calendar (reflecting rescheduled dates)
BACKGROUND
Amidst the global outbreak of COVID-19, communities across the nation have been forced to
cancel or reconsider the timing of community-based events taking place in the early summer
months of May and June this year. While July and later months may also remain in question,
City Staff recommends continuing with all events in July and after, and will engage in critical
discussions with City leaders to address putting social distancing and sanitary safeguards in to
place for all community events that occur in 2020.
New dates chosen for the 2020 rescheduled events are based on the availability of the event
locations, bands, staging, cost expenditures, rental supplies, vendors and committee views, to
name a few. Proposed new dates also had to account for schools being back in session during
the later summer months, which has alerted City Staff to even more factors to consider in
regards to street closures, parking lot use and conflicting extra-curricular activities, especially
on a Friday night.

2020 DATE CHANGE for the Business & Community
Showcase
With major plans in motion for the April 23rd Business & Community Showcase, Business
Advocate Martha Corner was able to quickly reserve an alternate date with Meridian Banquets
for Thursday, September 24, 2020. The time will remain the same, from 4:00 pm – 8:00 pm,
with the first hour being dedicated to a business-to-business networking opportunity. To date,
approximately thirty vendors have been signed up for the Showcase, and all have been
receptive and understanding of the postponement.

2020 CANCELATION of the Memorial Day Parade and
Ceremony

Unfortunately, both the Memorial Day Parade and Ceremony will be canceled this year due to
their May 23rd position on the calendar, amidst the pandemic and resulting social distancing
mandates currently in place throughout Illinois. To continue the City’s tradition of honoring
those who have served, Staff will work with the Veterans Committee for additional ideas to
further commemorate veterans at the July 4th Parade or the Veterans Dinner on November 6th
this year.

2020 CANCELATION for the May Rolling Meadows City Market
Since the May City Market also takes place during the Memorial Day weekend, this event will
be canceled as well. Staff is hopeful that the June 27th City Market will still take place since it
falls late in the month. That decision will most likely be made in early June and will take into
account concerns of all participants. In regards to the two scheduled City Council Meet &
Greets on market days, Staff would like to suggest changing the first one to July 18th, while
continuing with the scheduled September 26th date.

2020 DATE CHANGE for the Block Party
One of the more difficult events to reschedule has been the popular Block Party, which made a
welcomed location change to Central Road and the Rolling Meadows High School grounds in
2019. A big part of the excitement for the event in 2020, is welcoming the popular Beatles
tribute band, American English, to the big stage. To reschedule this band later in the summer,
and to account for schools being back in session at that time, Police and other City Staff chose
to reschedule the Block Party from a Friday event to Saturday, August 22nd – one of the limited
dates available with American English. Community event partners, such as the Police and Fire
Departments, Rolling Meadows High School, the Park District, NWSRA and Conyers Academy
have kindly accommodated this new date into their schedule. City Staff envisions that the Block
Party event will proceed as usual with the law enforcement vehicle display, food vendors, kid
activities and select market vendors. Again, all City events taking place in 2020 will account for
necessary social distancing and sanitation measures.

2020 DATE CHANGE for the June Fridays Rock! Concert in the Park

Other popular City events are the monthly Fridays Rock! Concerts in the Park, that take place at
Kimball Hill Park in June, July and September (August is reserved for Wine-Down By the Creek).
This year, the June Fridays Rock! concert was to feature the well-known 80’s cover band, HiInfidelity on June 19th. With limited dates available later in the summer, Hi-Infidelity was able
to commit to playing in Rolling Meadows on Friday, September 11th.

2020 DATE CHANGE for National Night Out
(a Police Department event)
Rolling Meadows Police Chief John Nowacki confirmed that the official new date for this
national community outreach event will be Tuesday, October 6th, instead of August 4th. The
Police Department is busy putting plans into place to make this year’s National Night Out
another unforgettable evening with the City’s first responders and local businesses.

SAVE THESE DATES in 2020!
EXCITING CITY EVENTS
Happening in
Rolling Meadows in 2020!
NOTE: All City event dates are subject to cancellations or
postponement due to COVID-19 State mandates.
Occurring events will implement new social distancing and
sanitization precautions to maximize health and safety for
all attendees.

JUNE - JULY
June 27th - City Market 10 am-2 pm
July 4th - July 4th Parade 11:30 am
July 4th - Fireworks at dusk
July 10th - FRIDAYS ROCK! Concert Series 7-10 pm
July 18th - City Market 10 am-2 pm

AUGUST - SEPTEMBER
August 1st - Family Night with RM Cops 7-10 pm
August 14th - Wine-Down By the Creek 6-11 pm
August 22nd - City Market 10 am-2 pm
August 22nd - Block Party 4:30-8:30 pm
September 8th - Senior Luncheon 12:30-2:30 pm
September 11th - FRIDAYS ROCK! Concert Series 7-10
September 18th - FRIDAYS ROCK! Concert Series 7-10
September 26th - City Market 10 am-2 pm

OCTOBER - NOVEMBER - DECEMBER
October 3rd - Hometown Hoedown Fall Fest 12-5 pm
October 6th - National Night Out 6:00-8:30 pm
October 10th - RM Fire Dept. Open House 10 am-2 pm
November 6th - Veterans Dinner 6:00-8:00 pm
December 3rd - Holiday Tree Lighting 6:00 pm
December 3rd - Spaghetti Dinner 6:30-8:30 pm
For more information, visit www.cityrm.org or contact
847-394-8500 x1002 or ciezakL@cityrm.org.
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G1 Ordinance Discussion

Attachments:
•
•
•

Draft Video Gaming Zoning Regulations
Draft Amendment to Liquor License Classifications
Video Gaming Establishments Data

Discussion:
Continued discussion from the March 31, 2020 Committee of the Whole meeting.
Current G1 Ordinance:
Class G1 licenses shall authorize a license holder of class A1, Class A2, Class A3 or Class D, in
good standing, to file a request for a video gaming terminal operator and video gaming terminal
business license application. If applying and receiving this class G1, the business operator will
not place signs, posters, pictures or any wording on the windows or doors of the establishment
mentioning video gaming which exceeds 10 percent of the existing signage. They will also not
place on the outside walls or roof of the establishment or shopping area any video gaming wording
or pictures. In addition, a partition wall inside the establishment will be created for the video
gaming area consisting of a four-foot solid and permanent/stable material such as wood, paneling,
or finished or painted dry-wall visual barrier for the lower half and lattice or design blocks for the
upper half. The establishment must have at least one grill (gas or electric). By each video gaming
machine there must be a table, cabinet, or shelf so drinks and food are not placed on the floor or
on the machine.

DRAFT
VIDEO GAMING
PROPOSED ZONING ORDINANCE AMENDMENTS
1. Amend Definitions to add the following new definitions:
VIDEO GAMING, ACCESSORY TO PERMITTED OR ACCESSORY RESTAURANTS
OR BARS: The operation of video gaming terminals, as defined in the Video Gaming
Act (240 ILCS 40/1 et. Seq.), which is accessory and incidental to an authorized principal
or accessory use restaurant or bar, when determined by the City that the establishment
does not meet the definition of a Video Gaming Café as define herein.
VIDEO GAMING CAFE: An establishment whose primary or major focus is to operate
video gaming terminals, as defined in the Video Gaming Act (240 ILCS 40/1 et. Seq.),
and the service of alcohol and food is incidental to the operation of video gaming. The
City shall determine whether an establishment constitutes a Video Gaming Cafe, utilizing
any one or a combination of the criteria provided in Section 122-29 of this Code.
VIDEO GAMING ESTABLISHMENT: A “Video Gaming Café” or “Video Gaming,
Accessory to Permitted or Accessory Restaurants or Bars” as defined herein.
2. Add new requirements to Section 122-29 for Video Gaming Establishments as
provided below in order to require all establishments desiring to be considered for
video gaming submit information that enables the City to determine whether the
establishment is a principal use Video Gaming Café, or an accessory use to a
permitted or accessory restaurant or bar as follows:
Video gaming establishments are commercial enterprises with unique qualities which
differentiate them from other permitted and special uses and, as such, require the
imposition of certain specific regulations intended to promote the public health, safety,
comfort, morals and convenience by ensuring that such uses are compatible with
neighboring property. Additionally, video gaming establishments are uses that are
regulated by the Illinois Gaming Board and must comply with all regulations provided
in the Illinois Video Gaming Act (230 ILCS 40/1 et seq.), and as the Act may be
subsequently amended from time-to-time, as well as the regulations promulgated
thereunder.
(A) Criteria
1. Identification of Video Gaming Establishments as permitted “Video Gaming,
Accessory to Permitted or Accessory Restaurants or Bars”, or special use “Video
Gaming Cafes”.
Video Gaming Establishments shall be designated as either an accessory use to a
permitted or accessory Restaurant or Bar, which is a permitted use in the zoning
districts where listed, or as a “Video Gaming Cafe”, which must be authorized by
special use approval in the zoning districts where listed. In determining whether an
establishment constitutes a Video Gaming Café requiring special use approval, any
one or a combination of the following criteria may be considered by the City
Manager or his designee the Director of Public Works in his/her sole discretion:

DRAFT
(a) The establishment contains video gaming terminals, as defined in the Video
Gaming Act (240 ILCS 40/1 et.seq.).
(b) The establishment has not operated continuously as an authorized Restaurant
or Bar in the City of Rolling Meadows for a minimum of one year prior to
application for Video Gaming Establishment approvals as required by the City
and the State.
(c) The gross floor area of the establishment is 2,500 square feet or less.
(d) The video gaming floor area constitutes more than 10 percent of the gross floor
area of the establishment.
(e) The floor plan for such facility is designated in such a fashion as to indicate the
predominant purpose of the facility is video gaming, based upon the distribution
of a disproportionate area for video gaming terminals and related seating in
comparison to other seating areas in the facility. For example, if a facility
features a video gaming terminal area that includes open floor space around it
that is disproportionate in quantity or orientation to the open floor space allotted
around non-video gaming terminal seating, it shall be presumed that the facility
is a Video Gaming Cafe.
(f) Planned kitchen facilities, food preparation areas, menus, dining/seating areas
and planned staffing are limited in size and scope, and therefore not capable of
producing lower gaming revenues than are provided by the primary use.
(g) The business plan for the establishment intends or anticipates annual video
gaming gross revenues to be the predominant source of revenue for the
establishments.
(h) The documentation submitted to the City in relation to such establishment,
whether as a component of a liquor license application, video gaming terminal
application, or any other submittal to the City, indicates that the primary or a
primary purpose of the establishment is video gaming, such as through the
name of the facility, the name of one or more owners individually or as agents,
the signage proposed for the facility, or the narrative.
2. Submission Requirements: The following items shall be submitted to request
consideration and approval of any Video Gaming Establishment:
(a) A completed application on a form provided by the City.
(b) An accurately dimensioned site plan indicating buildings, building entrances,
parking, sidewalks, adjacent streets and immediately surrounding uses. If the
proposed Video Gaming Establishment is to be in a multi-use building, all
tenant spaces shall be identified by tenant name, gross square footage of the
space, number of employees, and number of commercial vehicles associated
with each space.
(c) A scaled floor plan of the interior of the facility shall be submitted, showing the
location, layout and square footage of all areas, including tables/seating,
dining, bars, waiting area, offices, kitchen, video gaming devices, bathrooms,
mechanicals, etc.

DRAFT
(d) When intended as an accessory use to an authorized principal or accessory
restaurant or bar, the floor plan shall clearly indicate the proposed location of
all video gaming terminals and the type of screening to be utilized to segregate
the area.
(e) Identification of all Kitchen/Bar fixtures/features.
(f) A security plan for the video gaming establishment that includes facility access
controls, surveillance systems, on-site security personnel, and other security
measures required by state or local regulations. Security arrangements must
deter and prevent unauthorized entrance into areas containing video gaming
devices, and ensure the safety of employees and customers of the video
gaming café, as well as the surrounding area, and include no less than the
minimum security measures required by state law. The security plan shall be
reviewed and approved by the Chief of Police.
(g) The proposed plan of operations of the video gaming establishment must
demonstrate the intent of the organization to operate in full compliance with the
Illinois Video Gaming Act, as applicable.
3. All video gaming establishments must receive a license from the city pursuant to
section (LIQUOR) of this Code in order to operate.
4. Size: All video gaming café establishments must have a minimum gross square
footage of at least 1,200 square feet in size, with no more than 30 percent of the
gross square footage occupied by video gaming machines and surrounding space.
5. Refuse Disposal Area: All Video Gaming Establishment properties shall have or
provide a refuse disposal area, which shall be screened on all sides by a solid
wood, composite or masonry fence or an equivalent material to a height of not less
than six feet (6') but no more than seven feet (7'), as approved by the Director of
Public Works.
6. Exterior Lighting: Parking lot lighting shall be provided to ensure not less than 1
footcandle of light at the property line. All parking lot or exterior lighting shall be
inwardly directed so that no direct lighting is cast off-premises.
7. Outside business activity is prohibited for Video Gaming Cafés.
8. Off-street Parking and Loading: All uses shall conform to the requirements for offstreet parking and loading as set forth in sections (PARKING) of this chapter.
Parking surfaces shall be in good repair, as determined by the Director of Public
Works, or shall be repaired or resurfaced pursuant to properly issued permits prior
to the issuance of licenses pursuant to Section (LIQUOR).
9. Signs: All signs shall conform to the requirements for signs as set forth in the City
of Rolling Meadows sign regulations.
10. Exterior Appearance: The exterior appearance of the building shall be compatible
with commercial structures already constructed or under construction within the
immediate neighborhood, to ensure against blight, deterioration, or substantial
diminishment or impairment of property values in the vicinity. Necessary
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improvements shall be as determined by the Director of Public Works and shall be
completed prior to the issuance of licenses pursuant to Section (LIQUOR).
11. Video Gaming Cafés must be separated by a minimum of 900’ from the next closest
Video Gaming Cafe, and not more than one Video Gaming Café can operate in the
same multi-tenant building. Distance shall be measured in a straight line between
the two closest corners of the establishments.
12. Accessory Video Gaming Establishments:
Authorized Video Gaming
Establishments that are not defined as Video Gaming Cafes can be located within
any properly permitted and licensed as a principal or accessory use restaurant or
bar pursuant to Section (LIQUOR).
13. Other Standards:
(a) All video gaming establishments shall abide by all other applicable state and
City regulations and requirements including all provisions of (OTHER
CHAPTERS) of this Code.
(b) Video gaming establishments shall obtain and maintain at all times valid
licensing, certification, and/or accreditation by appropriate local, state and
national bodies charged with the regulation of video gaming and shall adhere
to all governing local, state and national codes and regulations.
(B) A maximum of six (6) video gaming establishments may operate within the City
pursuant to a special use permit.
(C) Any proposed text amendment with respect to this Section 122-29, must first be
reviewed by the City Council and referred from the City Council to the City’s Planning
and Zoning Commission.
3. Add “Video Gaming Cafes” in the C-1, C-2 and C-3 Commercial Districts as Special
Uses.
4. Add Video Gaming, Accessory to Permitted or Accessory Restaurants or Bars” in the
C-1, C-2, and C-3 Commercial Districts as Permitted Uses.
Note that this provisions, as well as restrictions in the revised Liquor Code would authorize
video gaming as accessory uses only in authorized restaurants and bars.
5. Amend Parking requirements in Section 122-189 to add the following new parking
requirement for Video Gaming Cafes.
(12) Video Gaming Café, as authorized in this Chapter. One parking space for every
200 square feet of gross floor area.

VIDEO GAMING
PROPOSED LIQUOR CODE AMENDMENTS
Sec. 6-36. - Classification of licenses for retail sale.
(a)

Class A1 licenses shall authorize the retail sale on premises of alcoholic liquors for consumption on
premises, but no such license shall be issued to any person, firm, corporation, or partnership unless
a restaurant is operating on the same premises, place or location for which the said alcoholic liquor
license is applied. No alcoholic liquor other than beer shall be sold by any class A1 license holder for
consumption off the premises. Beer may be sold in growlers and crowlers for off-premise
consumption only as may be authorized by section 6-6.5 of the Liquor Control Act of 1934 (235 ILCS
5/6-6.5). Class A1 license holders may permit social dancing on the premises by patrons only. In
addition, class A1 license holders may provide live music on the premises.

(b)

Class A2 licenses shall authorize the retail sale on premises of alcoholic liquors for consumption on
premises, but no such license shall be issued to any person, firm, corporation, or partnership unless
a restaurant is operating on the same premises, place or location for which the said alcoholic liquor
license is applied. No alcoholic liquor other than beer shall be sold by any class A2 license holder for
consumption off the premises. Beer may be sold in growlers and crowlers for off-premise
consumption only as may be authorized by section 6-6.5 of the Liquor Control Act of 1934 (235 ILCS
5/6-6.5). There shall be no dancing on the premises of any class A2 license holder, unless said
premises are rented for a specific day by the holder of a class C license, as defined in this chapter.

(c)

Class A3 licenses shall authorize the retail sale of alcoholic liquor on the premises designated
therein, not operated as a restaurant, for consumption on such premises only other than beer;
provided, however, nothing herein shall be deemed to prohibit the licensee from offering light food
service, so long as such food service is incidental to and not a major part of the primary business of
the licensee. Beer may be sold in growlers and crowlers for off-premise consumption only as may be
authorized by section 6-6.5 of the Liquor Control Act of 1934 (235 ILCS 5/6-6.5). No class A3 license
shall be issued for the sale at retail of any alcoholic liquor within 100 feet of any church, school other
than an institution of high learning, hospital, home for aged or library.

(d)

Class B licenses shall authorize the retail sale of alcoholic liquor in bottles, cans or packages not to
be consumed on premises, except as provided below, and no person, firm or corporation, or
partnership licensed under this classification shall sell alcoholic liquor for consumption on the
premises, and in no case shall any dancing be permitted on the premises of a holder of a class B
license. Class B license holders are permitted to hold up to one alcoholic beverage tasting a week
where they may serve up to five samples consisting of not more than one-fourth ounces of distilled
spirits, one ounce of wine, or two ounces of beer to each consumer in one 20-hour period (the
proposed service limits are taken from state law). The license holder must inform the police
department of their planned activities 24 hours in advance of the planned event. Video Gaming as
defined under the Illinois Video Gaming Act, 230 ILCS 40/1 et seq., shall not be allowed in a class B
licensed premises.

(e)

Class B-1 licenses shall authorize the retail sale of alcoholic liquor in conjunction with the sale of
motor fuel, in bottles, cans or packages not to be consumed on premises where the sale of alcoholic
liquor is sold within the same building as motor fuel sales are purchased. Video Gaming as defined
under the Illinois Video Gaming Act, 230 ILCS 40/1 et seq., shall not be allowed in a class B-1
licensed premises.

(f)

Class C licenses shall authorize the retail sale or delivery on the premises specified of alcoholic
liquor for consumption on the premises, which premises must be zoned for commercial, industrial, or
church purposes. The license shall be issued for the period or occasion as described in subsection
6-38(b). No alcoholic liquor shall be sold by any class C license holder for consumption off premises.
Class A1, A2 and B license holders are ineligible to receive a class C license. Video Gaming as
defined under the Illinois Video Gaming Act, 230 ILCS 40/1 et seq., shall not be allowed in a class C
licensed premises.

(1)

No class C license shall be issued unless the license applicant has complied with the following:
a.

(g)

Submit to the city a written security plan to be reviewed and approved by the police and fire
chiefs and the community development director prior to issuance of the license. The plan
must contain at a minimum the following information:
1.

The number of people expected to attend in total and at the peak of the event (for the
purpose of determining compliance with occupancy loading for a given site);

2.

The estimated age group of the persons expected to attend;

3.

The type of alcoholic liquor to be served;

4.

The method of delivery;

5.

Designation of persons who will be in charge of dispensing the alcoholic liquor;

6.

A detail on how the prospective licensee shall prevent the sale or delivery of alcoholic
liquor to persons under the age of 21; and

7.

A plan on how security and safety will be maintained. If recommended by the chief of
the police or fire department, the license applicant shall, at its cost, provide trained
security personnel, including members of the city police or fire department as
determined by the respective chief.

(2)

Submit the names, addresses, driver's license numbers, and phone numbers of all officers of
the organization at the time of application.

(3)

Submit to the city a financial statement for the organization's most recent fiscal year, unless the
organization has not been in existence for more than one year, at the time of application.

(4)

Following the conduct of the event submit a financial report to the city detailing the revenues
and expenditures for the event.

(5)

Arrange for alcoholic liquor service training to be conducted by the city's police department for
persons who will be overseeing the sale of alcoholic liquor. The chief of police may waive this
requirement if the applicant can demonstrate that the persons overseeing the sale of alcoholic
have received prior training or have acceptable experience in the field of alcoholic sales. The
licensee shall pay the city for the cost of the training.

(6)

The owner of the premises on which the event is to be conducted shall sign the application for
liquor license acknowledging approval of the applicant's requested use of the premises for the
retail sale or delivery of alcoholic liquors.

(1) Class D licenses shall authorize the retail sale on the premises specified of wine and beer only
for consumption on the premises, but no such license shall be issued to any person, firm,
corporation, or partnership unless a restaurant is operating on the same premises, place, or location
for which the said alcoholic liquor license is applied. Beer may be sold in growlers and crowlers for
off-premise consumption only as may be authorized by section 6-6.5 of the Liquor Control Act of
1934 (235 ILCS 5/6-6.5). No wine shall be sold by any class D license holder for consumption off the
premises. There shall be no dancing on the premises of any class D license holder.
(2) Class D-1 licenses shall authorize the retail sale of beer and wine only in conjunction with the
sale of motor fuel, in bottles, cans or packages not to be consumed on premises where the sale of
alcoholic liquor is sold within the same building as motor fuel sales are purchased. Video Gaming as
defined under the Illinois Video Gaming Act, 230 ILCS 40/1 et seq.,shall not be allowed in a class D1 licensed premises.

(h)

Class E licenses shall authorize the retail sale of alcoholic liquors for consumption on premises
which also operate a light food service thereon and where the principal business conducted on the
premises is not the sale of alcoholic liquor but to provide a place in which the public may engage, for
a fee, in physical fitness activities, including but not limited to bowling, tennis, handball, racquetball,
swimming or similar physical activities. The alcoholic liquor service area shall not exceed 20 percent
of the floor area of the premises and shall not be divided into two or more liquor service areas. Video

Gaming as defined under the Illinois Video Gaming Act, 230 ILCS 40/1 et seq., shall not be allowed
in a class E licensed premises.
(i)

Class P licenses shall authorize the retail delivery or sale of alcoholic liquor in any building owned by
the Rolling Meadows Park District, the delivery and sale of alcoholic liquor in which has been
approved by the board of commissioners of the park district pursuant to Section 6-15 of the Illinois
Liquor control Act of 1934. Such retail delivery or sale may be by the park district or by an entity with
whom the park district has contracted to provide professional catering or other food and beverage
service services. Class P license holders may permit social dancing and live music on the premises.
Video Gaming as defined under the Illinois Video Gaming Act, 230 ILCS 40/1 et seq., shall not be
allowed in a class B licensed premises.

(j)

Class G1 licenses shall authorize a license holder of class A1, Class A2, Class A3 or Class D, in
good standing, to file a request for a video gaming terminal operator and video gaming terminal
business license application. If applying and receiving this class G1, the business operator will not
place signs, posters, pictures or any wording on the windows or doors of the establishment
mentioning video gaming which exceeds 10 percent of the existing signage. They will also not place
on the outside walls or roof of the establishment or shopping area any video gaming wording or
pictures. In addition, a partition wall inside the establishment will be created for the video gaming
area consisting of a four-foot solid and permanent/stable material such as wood, paneling, or
finished or painted dry wall visual barrier for the lower half and lattice or design blocks for the upper
half. The establishment must have at least one grill (gas or electric). By each video gaming machine
there must be a table, cabinet, or shelf so drinks and food are not placed on the floor or on the
machine.

(1) Class GA (Gaming Accessory) license shall authorize a license holder of a Class A1, Class A2,
Class A3, or Class D license, in good standing, to operate on the licensed premises video gaming
devices that are incidental to the primary use of the premises; subject to the following:
a) The establishment must have a video gaming license issued by the Illinois Gaming Board in
accordance with the provisions of the Video Gaming Act, 230 ILCS 40/1 et seq., and shall
comply with all provisions of the Illinois Video Gaming Act and all rules, regulations and
restrictions imposed by the Illinois Gaming Board.
b) Video gaming cafe/video gaming lounges may not operate under a class GA license. The
primary or major focus of a class GA establishment shall be the service of alcohol and food
and video gaming must be incidental to the service of alcohol and food, as determined by the
City Manager or his designee the Director of Public Works pursuant to Section 122-29 of the
City Code.
c) It is required that the video gaming area of a GA licensed establishment be separated from
the other area of the establishment by a partition wall consisting of a four-foot solid and
permanent/stable material such as wood, paneling, or finished or painted dry wall visual
barrier for the lower half and lattice or design blocks for the upper half.
d) The operation of video gaming terminals shall be not be permitted during the hours alcoholic
liquor sales are prohibited.

(2) Class GC (Gaming Café) license shall authorize the retail sale of alcoholic liquor in video gaming
cafes/video gaming lounges for consumption on the premises, and authorize the operation of
video gaming devices upon the licensed premises, subject to the following:
(a)

A class GC licensed premises shall only be located in the C-1, C-2 or C-3 commercial
zoning district of the City.

(b)

Each GC licensed premises shall comply with all regulations set forth in Section 122-29
of the City Zoning Code.

(c)

A GC-licensed establishment shall maintiain only one (1) window sign not to
exceed four (4) square feet in size. All other signs shall comply with all City sign
regulations.

(d)

The City shall issue no more than six (6) class GC licenses. This cap on the number of
GC licensed establishments shall in no way obligate the City to grant, or limits its ability to
deny, a GC license application, even if the City has not reached this designated cap on
GC licensed establishments.

(e)

There shall be no more than one (1) GC-licensed establishment in any commercial
building designated to accommodate multiple businesses.

(f)

The beverage and food offerings of a GC-licensed establishment shall include a variety of
non-alcoholic beverages and a minimum of twelve (12) food items, hot and cold, which
shall be served during all hours of operation. A menu of all food offerings must be
submitted as part of the license application and will be subject to approval by the liquor
commissioner. The approved menu shall be conspicuously placed at all bars and on all
tables throughout the establishment.

(g)

A class GC-licensed establishment must have a video gaming license issued by the
Illinois Gaming Board in accordance with the provisions of the Video Gaming Act (230
ILCS 40/1 et seq.); shall comply with all provisions of the Illinois Video Gaming Act and
all rules, regulations and restrictions imposed by the Illinois Gaming Board.

(h)

It is required that the video gaming area of a GA licensed establishment be separated
from the other area of the establishment by a partition wall consisting of a four-foot solid
and permanent/stable material such as wood, paneling, or finished or painted dry wall
visual barrier for the lower half and lattice or design blocks for the upper half.

(i)

The operation of video gaming terminals shall be not be permitted during the hours
alcoholic liquor sales are prohibited.

(j)

A special use permit shall be required in order to operate a class GC-licensed
establishment.

(3) The City Manager or his designee the Director of Public Works shall have the authority upon any
initial or renewal license application to investigate and determine, based upon the criteria set forth in
Section 122-29 of the City Zoning Code, whether any video gaming establishment constitutes a
video gaming café and is subject to a GC license or whether the establishment’s operation of video
gaming terminals is incidental to the primary use of the premises, thereby qualifying the
establishment for a GA license. An establishment determined to be a GC-licensed establishment
shall have the opportunity to appeal such determination at the time of the licensee’s application for a
subsequent renewal license and no sooner than 9 months after the establishment has been in
operation. GC license holders that do not apply for a renewal license are not entitled to appeal the
initial determination that the establishment constituted a gaming café.
An appeal of the
determination must be presented to the City Manager at least 30 days prior to the issuance of the
renewal license and must be supported by credible evidence establishing that the premises is not
primarily used for video gaming, and must include financial information regarding revenues allocated
to gaming and revenues allocated for food and beverage. If the evidence presented clearly shows
that the establishment did not operate as a gaming café, as set forth in Section 122-29, but instead
operated with video gaming as an accessory use, such licensee shall be entitled to a refund of the
differential of the GC license and the GA license, which refund will be applied as a credit for the
renewal license.

(k)

Class H—Microbrewery.

(l)
(m)
(n)

Class I—Microdistillery.
Class J—Microwinery.
Licenses shall state thereon the class to which they belong, the names of the licensees, the address
and description of the premises for which they are granted, and the dates of their issuance and
expiration.

(Ord. No. 14-13, § 2, 5-27-2014; Ord. No. 18-24, §§ 1, 2, 6-2-2018; Ord. No. 18-31, § 1, 8-282018; Ord. No. 19-48, § 2, 11-26-2019; Ord. No. 19-51, §§ 2, 3, 12-3-2019 )
Editor's note— Ord. No. 14-13, § 1, adopted May 27, 2014, repealed the former § 6-36, and § 2
of Ord. No. 14-13 enacted a new § 6-36 as set out herein. The former § 6-36 pertained to similar
subject matter and derived from the Code of 1967, § 3-7; Ord. No. 99-29, adopted June 8, 1999;
Ord. No. 99-30, adopted June 22, 1999; Ord. No. 00-29, adopted July 25, 2000; Ord. No. 04-06,
adopted February 24, 2004; Ord. No. 07-26, adopted July 10, 2007; Ord. No. 09-19, adopted
May 12, 2009; Ord. No. 10-25, adopted August 10, 20-10 and Ord. No. 10-27, adopted August
24, 2010.
State Law reference— State license classifications, 235 ILCS 5/5-1.

APPENDIX B - SCHEDULE OF RATES, FEES, FINES AND PENALTIES APPENDIX B SCHEDULE OF RATES, FEES, FINES AND PENALTIES

IV. - Alcoholic beverages.
Chapter 6
A.

Reserved.

(Ord. No. 12-04, § 5, 2-14-2012)
B.

License fee (section 6-39):

Class

Annual Fee

A-1

$4,600.00

A-2

$3,800.00

A3

$5,200.00

B

$3,700.00

B-1

$3,700.00

C

$75.00

D

$3,600.00

D-1

$3,700.00

E

$3,800.00

GA1

$5,000.00120.00

GC

$10,000.00

H

$5,000.00

I

$5,000.00

J

$5,000.00

P

$75.00

(Ord. No. 07-26, § 5, 7-10-2007; Ord. No. 07-30, § 1, 8-28-2007; Ord. No. 10-27, § 5, 8-242010; Ord. No. 14-13, § 8, 5-27-2014; Ord. No. 18-24, § 7, 6-12-2018; Ord. No. 19-51, § 8, 123-2019)
C.

In lieu of or in addition to a suspension or revocation of the local liquor license, the city liquor control
commissioner may levy a fine upon any person determined to have violated any provision of chapter
6 of the Rolling Meadows Code of Ordinances, the Illinois Liquor Control Act or any other applicable
state law or city ordinance. The fine imposed shall not exceed $1,000.00 for the first violation within a
12-month period, $1,500.00 for a second violation within a 12-month period, and $2,500.00 for a
third or subsequent violation within a 12-month period. Each day on which a violation continues shall
constitute a separate violation. Not more than $15,000.00 in fines under this section may be imposed
against any licensee within a 12-month period. Proceeds from such fines shall be paid into the
general corporate fund of the City of Rolling Meadows.

D.

Unless otherwise ordered by the local liquor control commissioner, any and all fines assessed shall
be due and payable within 30 days of entry of the fine.

E.

Reserved.

F.

Administrative fee for release of impounded vehicle section (6-117(a)(4)): $250.00.

(Ord. No. 04-06, § 9, 2-24-2004; Ord. No. 04-40, §§ 1, 2, 7-27-2004)

AREA 1 (Kirchoff Corridor)
Reps
Address: 3200 Kirchoff
Gross Square Footage: 7,000 (with planned expansion)
Gaming Square Footage: 126
Percent of Total Sqft: 2 percent
# Machines: 5 (Plans submitted to expand, add 6th machine)
Notes: In multi tenant Jewel Shopping Center. Started with 2,000 sqft. Expanded to 5,300
shortly after opening. Expanding again.
Planned Expansion

Existing

Daisy’s Café
Address: 3334 Kirchoff Road.
Gross Square Footage: 1,400
Gaming Square Footage: 415
Percent of Total Sqft: 29
# Machines: 6
Notes: Gaming in middle of space, so bar restaurant patrons must walk through gaming to
0get to bathrooms.

Lulus
Address: 2633 Kirchoff
Gross Square Footage: 1,800 square feet
Gaming Square Footage: Aprox 348
# Machines: 6

Percent of Total: 19.3 percent

AREA 2 (Euclid/PlumGrove)
Red Apple
Address: 2121 Plum Grove
Gross Square Footage: 3,750 square feet
Gaming Square Footage: 181 (9.75x18.6)
# Terminals: 5

Percent of Total: 4.8 percent

Sally’s
Address: 1913 S. Plum Grove
Gross Square Footage: 1,240
Gaming Square Footage: 250
Percent of Total: 20 percent
Estimated Annual/Gsqft:
# Terminals: 6
Notes: Gaming Revenues didn’t begin until March 2020. Ended after ½ month due to COVID
Owned by Meridian Banquet. Newspaper article from Journal reported their menu to offer
Greek style gyros 20 different menu items. 250 square feet at back of restaurant dedicated
to machines and 20 % of revenues is expected to come from gaming. (Journal).

Shelby’s (License Pending)
Address: 2164 Plum Grove Road.
Gross Square Footage: 1,400
Gaming Square Footage: 400
# Terminals: 6

AREA 3 (EAST OF NEW WILKE)

Percent of Total: 29 Percent

Grande Jakes
Address: 5500 S. New Wilke Road
Gross Square Footage: 1,782
Gaming Square Footage: 80 (12x6.7)
Percent of Total: 4 percent
# Terminals: 4
Notes: Building is stand-alone on lot with its own parking. Separate entrance door to gaming
room once in restaurant. Solid ½ wall, with lattice panels above.

Isabella’s
Address: 5540 New Wilke Road
Gross Square Footage: 2450 square feet former restaurant space, in a free standing building
Gaming Square Footage 185
Percent of Total: 7.5
# Terminals: 5

Bigby’s

Address: 1649 Algonquin
Gross Square Footage: 1,200
Gaming Square Footage: 102 (6.8x15)
# gaming machines: 5

Bulldog Ale House (Not yet Operational)
Address:
Gross Square Footage
Gaming Square Footage: 93 sqft
# gaming machines: 4

AREA 4

Percent of Total: 8.5 percent

Percent of Total: ??

Stadium
Address: 4015 Algonquin
Gross Square Footage: 5,500 (Aerial)
Gaming Square Footage:
# Gaming Machines: 5

Picantes (Pending…Plans Not Finalized)
Address: 3989 Algonquin Road
Gross Square Footage:
Gaming Square Footage: :
#Gaming Machines: ?
2019 Gaming Revenues:

Percent of Total:

Percent of Total
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FY 2020 Fiscal Estimates – Initial Assessment Thoughts

Attachment: Power Point Presentation
As discussed at the April 14th City Council Meeting, the Mayor and the City Council requested
estimates, scenarios and other data to be presented to the City Council during the May 12th City
Council Meeting. These initial estimates (for the May 12th City Council Meeting), and
subsequent estimates to follow, will help guide the City Council’s policy-making decisions and
local relief efforts.
For some time now, economic indicators have been pointing to a potential recession. In January
and February of 2020, when COVID-19 became more and more apparent, it was evident that we
would be facing an economic slow-down or recession. The City Manager and Finance Director
have been working closely on monitoring and assessing all revenues and expenditures on a
weekly and monthly basis (this a routine operational practice). Maintaining adequate reserves
across all of the City’s Funds is critical to the financial health of the City (especially during
unforseen events).
As part of the City’s best practices and routine operations, monthly actual data is compared and
closely analyzed to budgeted data. Results from day-to-day operations are presented to the City
Council on a quarterly basis.
The City’s annual financial data is audited by the governmental accounting firm, Lauterbach &
Amen, LLP. Known as the City’s Audit (or Comprehsive Annual Financial Report – CAFR), the
Audit is remitted to the Municipal Securities Rulemaking Board (called MSRB) [The MSRB is
subject to supervision by the Securities and Exchange Commission (SEC)]. The City’s Audit is
also filed with many federal, state and local agencies. As mentioned, the City’s Audit will be
presented at the June 16th Committee-of-the-Whole Meeting.
Due to the critical nature of our current circumstances, we will be updating our mode of
operations (and best practices) to now provide more frequent estimates on revenues and
expenditures (with additonal forecasting for capital expenditures). With the Mayor and City
Council’s collective experience through the years and with the City’s Staff experience
(particularly through the Great Recession), the recovery leadership in place will help guide the
City towards important decisions. The COVID-19 downturn is unprecedented and it is
impossible to say what the impact will be. Together, as the City assesses this economic situation
and its severity, we need to rely on data-driven decisions.
During tonight’s Committee-of-the-Whole Meeting, Staff will present some initial thoughts for
discussion during this Agenda Item, “Fiscal Estimates – Initial Assessment Thoughts”. Between
now and June, the City’s Auditors and Staff will finalize the City’s FY 2019 Audit which will be
presented to the City Council at the June 16th Committee-of-the-Whole Meeting. More
information and data will be provided as we all work through the assessement, mitigation and
recovery process.
City Council Discussion:
Are there are additional thoughts, ideas or data that the City Council would like to see in future
estimates?

FY 2020 Fiscal Estimates:
Initial Assessment Thoughts
April 21, 2020 – Committee-of-the-Whole Meeting

Background
• As discussed at the April 14th City Council Meeting, the Mayor and the
City Council requested estimates and other data to be presented to
the City Council during the May 12th City Council Meeting.
• Initial estimates (for the May 12th City Council Meeting), and
subsequent estimates to follow, will help guide the City Council’s
policy-making decisions and local relief efforts.
• The City Manager and Finance Director (and City’s Auditors) (with the
Mayor and City Council) have emphasized the importance of
maintaining reserve levels across all of the City’s Funds – particularly
in the largest of the City’s Funds – the General Fund.

Background
• Recessionary indicators preceded the COVID-19 virus.
• February – March 2020: evident that the economy would face a slow
down, recession or even worse.
• The City’s estimates will be critical as it works through FY 2020 and
develops its FY 2021 Proposed Budget.

What is being done now
• Completing the City’s FY 2019 Audit with the City’s Auditors
(to be presented at the June 16th Committee-of-the-Whole
Meeting).
• Developing the 1st Quarter Financials for the April 28th City
Council Meeting.
• Working on the items requested from the April 14th City
Council Meeting (to be presented at the May 12th Meeting).

What is being done now

• Drafting the FY 2021 – FY 2025 Capital Improvements Plan with
initial estimates on COVID-19 planning/scenarios. (Presented at the
August 18th COW Meeting. However, some of this data will be
presented sooner.)
• Surveying municipalities asking them specific “Local Relief Efforts”
they have undertaken (more than 20 have responded so far). This
survey will be presented soon to the City Council.
• Working with the City’s Actuaries for the Police and Fire Pension
Fund Actuarial Reports. This data is compiled for the City’s Tax Levy
(for the FY 2021 Budget) and will be presented at the June 16th
Committee-of-the-Whole Meeting.

Best Practices Followed by the City (Highlights)
• As part of the City’s best practices and routine operations, monthly
actual data is compared and closely analyzed to budgeted data.
• Results from day-to-day operations are presented to the City Council
on a quarterly basis.
• The City’s annual financial data is audited by the governmental
accounting firm, Lauterbach & Amen, LLP.
• The Government Finance Officers Association (GFOA) awarded a
Certificate of Achievement for Excellence in Financial Reporting for 33
consecutive years. The City’s Audit consistently satisfies generally
accepted accounting principles and applicable legal requirements.
• The City has Fund Balance Policies for the General Fund, 911 Fund,
Refuse Fund and the Garage Fund.

Added Best Practices due to COVID-19
• Due to the critical nature of our current circumstances, we will be
updating our mode of operations to now provide more frequent
estimates on revenues and expenditures (with additional forecasting
for capital expenditures).
• The COVID-19 downturn is unprecedented and it is impossible to say
what the impact will be.
• Together, as the City assesses this economic situation and its severity,
we need to rely on data-driven decisions.

THEN: City’s Financial Position – Three Years Prior
(2004 to 2006) to Great Recession (2007 to 2009)

NOW: City’s Financial Position – Three Years Prior
(2016 to 2018) to 2019 (Shown as an Estimate-Unaudited)(*Note these
reserves include the $1.4 million for Compensated Absences)

Sensitivity Analysis/Stress Testing of Revenues
• This is an important part of the City’s process moving forward.
• As part of the 1st Quarter Financials (for the April 28th City Council
Meeting), the General Fund’s revenues are at approximately 31% for
the year (due to Property Taxes at 50% for the year).
• The City’s General Fund’s Revenues are diverse in their type of
revenue source.
• However, one of the essential components of sensitivity analysis or
stress testing will be revenues subject to economic fluctuations (Sales
Tax, Home Rule Sales Tax, Food & Beverage Tax, Building Permits, Real
Estate Transfer Tax, Income Tax and others).

Sensitivity Analysis/Stress Testing of Revenues
(FY 2020 Budgeted Revenues – Current Status)

Property Taxes = 36% of the General Fund’s Revenue
(Very Stable)
(through the years of recession 2008-2010 collect 96%+)
$16,000,000

101.00%

$14,000,000

100.00%
99.92%

$12,000,000

99.24%

99.22%
98.66%

98.50%

$10,000,000

98.07%
97.56%

$8,000,000

98.01%

98.00%

97.55%
97.08%

96.74%

$6,000,000

97.32%

97.00%

96.49% 96.53%

96.18%

96.00%

$4,000,000

95.00%

$2,000,000
$0

99.00%

2004

2005

2006

2007

2008

2009

Taxes Levied in Fiscal Year

2010

2011

2012

Total Collections to Date

2013

2014

2015

% of Levy Collected

2016

2017

2018

94.00%

Scenarios & Estimates: Revenues
• At the April 14th City Council Meeting, the Mayor and City Council
requested that the City initiate building scenarios for May 12, 2020
City Council.
• Scenarios suggested were to show a reduction of revenues by 10% to
80%.
• Staff will also provide information and starting estimates on revenues
and expenditures. These estimates will be fluid and subject to
change.
• Are there other ideas, data or thoughts from the City Council to add
to this process?

Scenarios & Estimates: Expenditures
• Along with Revenue Estimates are Expenditure Estimates.
• As a reminder, the City’s services continue to be provided and the
majority of the City’s costs are personnel costs (set for the most part
by collective bargaining agreements).
• City Departments are reviewing all line items and capital projects at
this time and will provide these estimates as well.
• Are there other ideas, data or thoughts from the City Council to add
to this process?

Scenarios & Estimates (Three Take Aways)
1. Estimates will change when new data is received. Major revenue
data such as Sales Tax, Home Rule Sales Tax, Income Tax and others
are distributed to the City a few months after receipts are recorded
with the State of Illinois.
2. Use reserves with caution. Economic downturns will last more
than one year. The City will need to be financially prudent about
the use of reserves.
3. Continue Infrastructure (even limited). Deferring capital and
maintenance projects raises overall costs in the long run. Even in a
resource constrained environment, continue infrastructure
maintenance and improvements.

Summary

• The City’s budget flexibility and diversity in revenue streams are some of the
reasons why Standard & Poor’s and Moody’s consistently grade the City’s credit
rating with a high rating.
• The City’s Fund Balance Reserves are strong. The recovery will have a long
duration and financially prudent use of reserves is critical.
• The City is helping residents and businesses (waivers of late fees/payment
arrangements). As the policy makers, the City Council may make plans for
additional “Local Relief Efforts”.
• A recovery strategy is driven by data and best practice is to look at areas for
targeted reductions rather than broad-based cuts.
• Resist the deferral of capital maintenance/infrastructure to avoid higher longterm costs.
• City Staff is tracking all COVID-19 Expenses for future reimbursement.
• Together, as the City assesses this economic situation and its severity, we need to
rely on data-driven decisions.
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Topic: Engineering Cost Comparison

Attachments:
• September 17, 2015, Staff Memorandum
• Rate and Retainer Comparison Tables
As the Council may recall, in December of last year, when approving the City Engineer
contract extension, there was some discussion about how the City Engineer costs compared
with other companies/communities. At that meeting, there were several questions posed of
staff related to the engineer’s retainer and fee structure. This matter has been discussed
many times over the last 10 years, most recently by Council in 2015. The memo from the
September 2015 meeting is attached, as several City Council members have changed since
that time. It was requested that Staff do some research on what the City pays in comparison
to other communities, in consideration of the rate structure and the retainer.
Below staff has put together information related to the City Engineer’s rate structure and
retainer fee/services. In addition to the rate comparisons, staff provided information to
address specific concerns raised at the December City Council meeting. These concerns
included the question of whether the City utilizes the City Engineer too much versus other
firms and whether the City should consider hiring staff (Engineer) to reduce City Engineer
costs.
Rate Structure
Staff contacted and was able to secure pricing schedules from eight (8) different municipal
engineering firms for comparative purposes (Attached). Of the eight firms contacted, staff has
worked directly with seven of the firms. In the attached table, there are thirteen different
“positions” identified. These are the positions that are identified on the City Engineer’s
contract documentation. As you can probably imagine, all engineering firms do not generally
utilize the same terminology for their position titles. Therefore, staff evaluated each position
by comparing the City Engineer’s job titles to the terminology used by each engineering firm
along with the hourly rate indicated for each, when preparing the attached rate comparison
table.
As you can see from the (top) table, the second, third, and fourth columns are related only to
the City Engineer’s rates. The first column indicates the firm’s current rates and those that
would be administered to a new client. The fourth column indicates the City’s (legacy) rates,
and the third (highlighted) column shows the cost differential between the two rates. The
column indicates the significant hourly savings realized by the City for being a legacy client,
versus the rates that would be provided to a potential new client. Additionally, there is a ten
(10) year span between the City’s rate and a new client rate. Other municipalities that are
considered legacy clients are afforded a similar rate structure, and depending on when they
became a client of the firm, would indicate whether their legacy rate was more or less than
that of the City’s current rate.

The columns on the attachment labeled one through eight represent the eight other
engineering firms contacted for the comparison. The firms include; Baxter and Woodman
Consulting Engineers; Hancock Engineering; Hampton, Lenzini and Renwick Engineering;
Engineering Resource Associates; Ciorba Consulting Engineers; Bollinger, Lach and
Associates; and Gewalt Hamilton Associates.
Please note that with the exception of two positions (Principal and Lead Structural), which
are rarely needed for most City projects, all the “positions” in the comparative table are very
competitive. At the December meeting, staff emphasized that this minor cost differential is
not tangible enough to offset the loss of institutional knowledge that is gained by maintaining
consistency with the current City Engineer.
Retainer
While most of the recent December discussion revolved around concerns related to
engineering hourly rates, there was also discussion related to the City Engineer’s retainer
fee. The City pays a retainer fee in the amount of $2,500 per month, which was just increased
by $250.00 in 2019 from $2,250 per month, which had been the fee for many years. Staff was
able to put together a brief cost comparison of example retainer fees (attached – lower table)
from communities that utilize Christopher Burke Engineering for their engineering services.
In regard to the retainer, the first and probably most important factor to recognize is the fact
that most communities have engineering needs that are not comparatively aligned. For
example, a scenario that was drawn at the City Council meeting in December showed that
one community pays approximately $9,000/month for their retainer. However, their engineer
has office hours with their municipal staff amounting to two days per week.
When compared to the other Communities that have no engineer, the City pays on average,
$4,500 per month less than other comparable communities. To understand the issue further,
Staff researched the services the City received during several random months over the past
few years, and can confidently say that the City saves a great deal of money when you
compare the services received versus the retainer fee charged. Additionally, in reaching out
to contacts I have at other engineering firms, based on the engineering services currently
provided by our City Engineer, their estimates resulted in fees that ranged from $4,500 to
$6,500 per month. These contacts indicated that these fees are similar to the rates they
charge other municipalities for similar services, where they serve as the City Engineer.
Other Meeting Items
Another clarification staff would like to make is whether the City gives too much work to the
City engineer. While that may have been an issue historically, it has not been for the last four
years. Staff will always recommend use of the City Engineer for projects where their
institutional knowledge results in better quality and more cost effective projects. These
project include road programs and certain stormwater related issues that they have intimate
knowledge of due to their involvement in the day to day activities of the City. Additionally,
due to their availability and involvement in City related matters, they are also used for projects
that require emergency repairs or immediate action. On the other hand, City Staff has taken

great care more recently to ensure that projects that do not fall into the categories listed
above, are pursued by requesting multiple proposals or by using the Request For
Qualifications process. For example, over the last three (3) years, the list of engineering firms
the City Council has awarded contracts to include firms such as Ciorba Consulting, Baxter
and Woodman, RJN Group, Hampton Lenzini, and Renwick, Concentric, Robinson
Engineering, Engineering Resource Associates, Strand Associates, and Burns and
McDonald.
Another topic that was discussed was the idea of hiring a City Engineer to decrease some of
the costs associated with utilizing a Consulting Engineer. There are many factors that would
go into determining what would be the best course of action for the City in this regard and
that deserve a thorough analysis and conversation with the City Manager. Staff will have
those conversations as we move through the budget process, and will update and request
feedback from Council when appropriate.

InterOffice Memorandum

Date:

September 17, 2015

To:

Fred Vogt, Director of Public Works

From:

Robert Horne, Assistant Director of Public Works

CC:

Gary Rozwadowski, Christopher B. Burke Engineering, Ltd.

Subject:

2016 Proposed Road Project
Engineering Costs Evaluation

---------------------------------------------------------------------------------------------------------------------------As requested by the Council at the August 18th Committee of the Whole meeting, Staff contacted several
engineering firms for approximate engineering costs associated with a $1,000,000 resurfacing project and
a $1,000,000 reconstruction project.
Lastly, as the table below indicates, the design of a resurfacing project fluctuates between 2% and 7%,
while the design of a reconstruction project falls between 4% and 8%. Except for a few occasions,
estimated range for construction observation between 8% and 12%. Christopher Burke’s professional
services in regard to the percentages shown below are consistent and in fact, they are firmly in the lower
half of those surveyed.
Organizations
Consultants
CBBEL
*
*
*
*
*
Municipalities
Rolling Meadows
Arlington Hts. (In-House Engineering)
Palatine
Glenview
Highland Park
Vernon Hills

Resurfacing %
Design
C.O.
2-4
2-4
4-7
3-4
5
5-6

7-9
7-9
5 -12
5-7
7-9
7-9

Total %
9 -13
10 -12
9 -19
8 -11
12 - 14
13 -14

Reconstruction %
Design
C.O.
4.5
4 -7
4-6
4-6
6-8
6-7

8 - 12
8 -10
8 -10
7-9
8 -12
11 - 13

Total %
12.5 -16.5
12 -17
12 -16
11 -15
14 - 20
18 - 19

3–5
NA

5-7
8 - 12
6
8 - 10
NA
NA
NA
Information not provided in time
10 – 13%
10 - 13
15 - 19%
5
10
15
7 - 17
8 - 10
5
10
15
7 - 15
8 - 10

14 - 16
15 - 19
15 - 27
15 - 25

*The firms used for estimate comparisons were (in no particular order); Baxter Woodman,4HRGreen,5Gewalt
Hamilton,6Bollinger, Lach Associates,3and Hancock Engineering.

Note, Municipality figures are generally higher as they typically include Phase 1 design, grant applications
and permitting fees, or are based on an organizational policy. Also, as noted in the Council report, the City
Engineer has maintained their 2006 Rates for pricing City of Rolling Meadows projects.
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Rate Comparison
Principal
Project Manager
Lead Structural
Senior Project Engineer
Project Engineer
Senior Resident Engineer
Resident Engineer
Senior Engineer
Engineer II
Engineer I
Senior Technician
Technician
Adminstrative Services

CBBEL ‐ 2019 2109 v 2009 CBBEL ‐ 2009
$25.00
$240.00
$265.00
$27.00
$173.00
$200.00
$241.00
$31.00
$210.00
$27.00
$173.00
$200.00
$13.00
$150.00
$163.00
$27.00
$173.00
$200.00
$155.00
$23.00
$132.00
$38.00
$125.00
$163.00
$14.00
$102.00
$116.00
$14.00
$102.00
$116.00
$58.00
$132.00
$190.00
$43.00
$97.00
$140.00
$100.00
$12.00
$88.00

1
$225.00
$210.00
$190.00
$177.00
$151.00
$178.00
$138.00
$134.00
$110.00
$88.00
$118.00
$90.00
$93.00

2
$210.00
$195.00
NA
$180.00
$160.00
$180.00
$145.00
$140.00
$120.00
$100.00
$140.00
$105.00
$85.00

3
$208.00
$197.00
NA
$178.00
$165.00
$153.00
$141.00
$129.00
$117.00
$106.00
$153.00
$106.00
$70.00

4
NA
NA
NA
NA
$140.00
$140.00
$130.00
$140.00
$115.00
$90.00
$115.00
$105.00
$65.00

Retainer Comparison

5
$210.00
NA
$187.00
$170.00
$152.00
$170.00
$152.00
$145.00
$105.00
$85.00
$122.00
$105.00
$82.00

6
NA
$190.00
$160.00
$160.00
$140.00
$140.00
$130.00
$130.00
$100.00
$90.00
$110.00
$90.00
$100.00

7
$208.00
$178.00
$178.00
$176.00
$154.00
$174.00
$154.00
$144.00
$124.00
$124.00
$130.00
$106.00
$64.00

8
$200.00
$160.00
$170.00
$160.00
$160.00
$155.00
$125.00
$130.00
$110.00
$95.00
NA
NA
$80.00

Average Difference
$214.43
‐$25.57
$186.14
$13.14
$182.50
‐$27.50
$171.75
‐$1.25
$152.44
$2.44
$162.56
‐$10.44
$138.56
$6.56
$135.22
$10.22
$111.44
$9.44
$97.78
‐$4.22
$127.50
‐$4.50
$100.50
$3.50
$80.78
‐$7.22

